
 
 

 

Internal Quality Assurance Cell 

Minutes of Meeting 

 

AGENDA: Finalization of AQAR analysis (Oct-Dec, 2020) 

  
Date: 22-01-2021 
  

To facilitate the status of AQAR quarterly report (Oct- Dec, 2020), a review meeting was 

organised by Dr Charu Pathak, co-coordinator, IQAC Team. 
  
Following members were present in the meeting held on 21/01/2021. 

  
1.      Dr Charu Pathak (Co-Coordinator, IQAC) 

2.      Dr Kiran Gupta 

3.     Dr Hardeo Thakur 

4.      Dr Sachita Yadav 
5.      Dr Animesh Singh 

            6.   Mr Ajit Katiyar 

            7.   Dr.Arpit Sand 

            8.   Dr. K. Deepa 
            9.   Ms Shreyasi Das 

            10. Ms. Gunjan Kathuria 
            11. Dr Prinima Gupta 
           
  

List of Absentees: 
  
1. Dr Mrinal Pandey 

2. Dr DK Sharma 

3. Dr YK Sharma 
  

  Reports of Departments were reviewed by the analysis teams and the following are the 

observations, discussions and suggestions. 
  

Observations 

  
1. The names of  Departmental AQAR Incharges as nominated by Heads were shared with 

the IQAC Executing team. 



 

2. Ms Gunjan Kathuria replaced Dr.Ajay Bhatia as suggested by HOD, Dept. of Law and 

would take care of IQAC website data and departmental IQAC data. 
3.  It was also observed that the points under single criteria were distributed all over the 

sheet which makes it difficult to analyse. 

4. Representatives from Dept. of Maths and, Dept. of Physics could not represent their 

AQARs because of absence. 
5. The AQARs from Dept of Law and CSE could not be analyzed as they were not received 

after the extended last date of submission i.e. 14th January, 2021 (As decided in the 

previous meeting the AQARs only submitted by Heads personally would be analyzed.) 

6. Lot of data in AQAR of Management Dept was not in the said duration of report. Lot of 

mismatch in Criteria and some irrelevant data was marked. 
7. Maths dept was advised to update the outcomes of the activities. 

           
 
 

Discussions and Suggestions 
  

1. Reports from the following department were reviewed: Chemistry, Mechanical Engg, 

Management, Electronics and Communication, and Education 
 

2. Reports from following department could not be reviewed; Mathematics, Physics Law 

and CSE because of non receipt of data after extended date through HOD or the absence 

of a representative. 
 

3. Representatives from Department of Mathematics and Physics were not present during 

this review meeting. 
 

4. Reports from Department of Law could not be reviewed as it was not received. 

5. All activities which come under same criteria should be clubbed together and not spread 

unevenly in the data. (Action: AQAR Incharges) 
 

6. Action plan along with time line as per the report analysis (July- Sept, 2020) is pending 

and should be should be shared in the analysis report itself in the last column and mailed 

before 25th Jan, 2021. (Spreadsheet also shared with Engg. Dept)  (Action: Heads of 

Engg. Depts.) 
 

7. Activities should be mapped under relevant criterias for proper evaluation. In case of any 
confusion kindly refer to page 48 to page 99 of the word document on this link 

a. http://www.naac.gov.in/19-quick-links/102-user-manual-for-self-study-report-of-
general-institutions 

b. The department is solely responsible for proper matching of activity under criteria, 
correctness of the dates lying within the duration and timely submission of 
report. (Action: Departmental AQAR Incharges) 

 
8. It was decided that the analysis report will only tell the maximum points as per NAAC sub 

criterias addressed by a Dept in that quarter/ trimester as asked in AQAR data in order to 

http://www.naac.gov.in/19-quick-links/102-user-manual-for-self-study-report-of-general-institutions
http://www.naac.gov.in/19-quick-links/102-user-manual-for-self-study-report-of-general-institutions


provide an idea of the criteria Dept needs to focus in next few months. Analysis team does not 
provide the exact score.(Action: IQAC Analysis Team) 

 
9. (a) Internships only which are part of curriculum should be considered under criteria 1. 

               (b) Additional trainings or internships should be covered under student support. 
               (c)Departmental meetings are not required to be mentioned. (Action: Departmental AQAR 
Incharges) 
 
       10.   Parent teachers meetings can be counted under students support. Though any feedback 
collected from parents should be added   to Criteria 1. (Action: Departmental AQAR Incharges) 
 

11. For best practices Departmental level best practices should also be focussed. (Action: 
Departmental Heads) 

12. A practice of student satisfaction survey should be adopted at departmental level. Formats may 
kindly be prepared by individual departments. (Action: Departmental Heads) 
 

 


