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FORMAT TO BE USED FOR PROJECT REPORT OF DOCTORAL PROGRAMS  

 

Single-Sided vs. Double-Sided Printing 

 

1. It is suggested that the report be printed on one side of the paper. Double-sided 

printing can be done only if the paper is opaque enough not to impair readability    

on the other side in normal lighting conditions. 

 

2. Often, in a double-sided report, a figure appears on one side of a sheet of paper     

with its backside kept blank. 

 

3. In a double-sided report, a new chapter always starts on an odd-numbered page. 

Therefore, if a chapter ends on an odd-numbered page, the backside of the 

previous sheet of paper has to be kept blank. 

 

Non-Paper Material 

 

4. Digital or magnetic materials, such as CDs and DVDs, may be included in the    

report. They have to be given in a closed pocket in the inside of the back cover     

page of the report.   It should be borne in mind that their formats may become   

obsolete due to rapid change in technology, making it impossible for the Library 

to guarantee their preservation anduse. 

 

5. All non-paper materials, as above, must have a label each indicating the name of 

the student, the date of submission. 

 

Page Numbering 

 

6. Page numbers for the prefacing materials of the report shall be in small Roman 

numerals and should be centered at the bottom of thepages. 

 

7. Page numbers for the body of the report should be in Arabic numerals and should 

be centered at the bottom of the pages. The pagination should start with the first 

page of Chapter 1 and should continue throughout the text (including tables,        

figures, andannexures) 

8. In a double-sided report, each side of a sheet of paper should be counted as a        



page, even if the back side of a sheet of paper isblank. 

 

9. In a double-sided report, the odd-numbered pages are always on the right and 

even-numbered pages are always on theleft. 

 

Binding 

10. The evaluation copies of the thesis/dissertation/report may be spiral bound  or  

soft bound. The final hard bound copies to be submitted after the vivavoce 

examination  will be  accepted during the submission of thesis/dissertation/report 

with the following colour specification: 

 

PROGRAM COLOUR NO. OF COPIES TO 

BE SUBMITTED 

DOCTROL PROGRAM BOTTLE GREEN 7 

 

 Font Covers 

The front covers shall contain the following details: 

 

 Full title of thesis in 6mm22point's size font properly centered and 

 Positioned at the top. 

 Full name of the candidate   in 4.5 mm 14 point's size font in Bold Italics 

Properly centered at the bottom  of  the page. 

 A 40 mm dia replica of the Institute emblem followed by the name of  

 department, name of the Institute and the year of submission, each in a  

 Separate line and properly centered and located at the middle of page. 

 

 Lettering 

 
All lettering shall be embossed in gold. 

 

 

FORMAT FOR THE REPORT 

 

Font 

 

11. The preferred font size of the text in the report is 12 point. The minimum font size 

of materials within a table or a figure can be 8 point, however, Text should be 

‘justified’. 

 

12. The preferred font type is Times New Roman. 

 

Margins 



13. The Printed Sheets shall have the following written area and margins: 

TopMargin 15mm 

HeadHeight 3mm 
HeadSeparation 12mm 

BottomMargin 22mm 

Footer 3mm 

FootSeparation 10 mm 

TextHeight 245mm 

TextWidth 160mm 

When header is not used the top margin shall be 30 mm. 

 

Left and Right Margins 

 
The candidates shall have the options of single or double sided printing 

 

 Single sided/odd number page (in double sided printing)  

 LeftMargin 30mm 

Right  Margin 20 mm 

 

 Double sided even numbered page 

  Left  Margin 20mm 

                Right  Margin  30mm 

 

The text of the report, including headings, figures, tables, and notes, but 

excluding page numbers, must be accommodated  within the page area. 

 

Line Spacing 

 

14. The line spacing in the main text must be between one-and-a-half and two. Single 

line spacing should be given for quotations, abstract, declaration, report approval, 

figure captions, table titles, figure legends, footnotes, andreferences. 

 

15. Equations, tables, figures, and quotations should be set off from the main text        

with adequate space (not less than the normal line spacing adopted for the main  

text). 

16. Two consecutive paragraphs should be separated by a spacing which must be         

larger than the line spacing adopted for thetext. 

 

THE PREFATORY MATERIALS 

 

Title of the Report 

 

1. The title of the report should remain same as that given in the synopsis 

2. It may be noted that other students can have electronic access to the abstract 

(internationally) and the report (locally through the MRUwebsite). Search engines 

use the words of the title (and other keywords) to locate their contents. Use of 



formulae, symbols, Greek letters, etc., should be substituted by their word 

equivalents, because they do not appear on most computerkeyboards. 

 

Cover Page 

 

1. Cover page should contain the title of the report and the name of the candidate. 

 

2. The spine of the report (when finally submitted after the Viva-Voce Examination) 

should be provided with an abbreviated title of the report, the name of the student, 

and the year of submission of the report. 

 

See Annexure 1 for details. 

 

Title Page (First Inner Page) 

 

The title page (first inner page) should be similar to the cover page but should contain 

a few additional items. This page will not only bear the title of the report and the 

candidate’s name, but also the name of the degree for which the report is submitted,    

the name of the Institute, month and year of submission of the report. 

 

 

See Annexure 2 for details. 

 

 

Declaration by the Students 

 

The student has to give a declaration to the effect that the data used for the work, the 

work depicted in the report, and the written material contained in the report are not 

copied from others and that due permission has been taken from, and due credit has 

been given to, the sources whenever they are used. 

 

See Annexure 4 for details. 

 

 

Acknowledgements 

 

It should be limited, preferably, to one page.  

 

See Annexure 3 for details. 

Contents 

 

Chapter numbers, chapter names, section numbers, section headings, subsection 

numbers, and subsection headings, along with the corresponding page numbers, 

should be given in the Contents. 

 

See Annexure 6 for details. 

 

List of Symbols 



 

All the symbols used in the report are to be given here along with their explanations 

and units of measurement (if applicable). A specimen copy of the List of Tables is 

given in Annexure 7 

 

List of Tables 
 

The list should use exactly the same captions as they appear above the tables in the 

text. One and a half spacing should be adopted for typing the matter under this head. 

A specimen copy of the List of Tables is given in Annexure 8. 

 

List of Figures 
 

The list should use exactly the same captions as they appear below the figures in the 

text. One and a half spacing should be adopted for typing the matter under this head. A 

specimen copy of the List of Figures is given in Annexure 9. 

 

Abstract 

 

Abstract should be preferably one page synopsis of the project report. A specimen 

copy abstract of the project is given in Annexure 10. A list of keywords should follow 

theabstract. 

 

BODY OF THE REPORT 

 

1. The report should be written in either British English, not a mixed mode. 

However, because of increasing acceptance of both styles and blurring of the 

distinction between the two, what is important is that consistency should be 

maintained all throughout thetext. 

 

2. Chapter 

 

Each chapter shall begin on a fresh page (odd number page in case of double 

sided printing) with an additional top margin of about 75mm.  Chapter  number  

(in  HinduArabic) and title shall be printed at the center of  the line in 6mm font 

size (18pt) in bold face using both upper and lower case (all capitals or small 

capitals shall not be used).   A vertical gap of about 25mm shall be left between the 

Chapter number   and Chapter title lines and between chapter title line and the 

firstparagraph. 

 

3. Sections  and  Subsections 

 
A chapter can be divided into Sections, Subsections and SubsubSections  so  as  

to  present  different  concepts  separately.  Sections  and  subsections  can  be  

numbered  using  decimal points, e.g. 2.2 for the  second  section  in  Chapter  2  

and  2.3.4  for  the  fourth  Sub  section in third Section of Chapter 2.   Chapters, 

Sections and Subsections   shall be included in the contents with page numbers 

flushed to the right. Further subsections need notbe numbered or included in the 



contents. 

 

The Section and SubSection titles along with their numbers in 5 and 4mm (16 

and 14 pt) fonts, respectively, in bold face shall be flushed to the left (not 

centered) with 15 mm space  above and below these  lines. 

 

In further subdivisions character size of 3 and 3.5 with bold face, small caps, all 

caps and italics may be used for the titles flushed left or centered. These shall not 

feature in the contents. 

 

4. Table / Figure Format 

 
As far as possible tables and figures should be presented in portrait style. Small 

size table and figures (less than half of writing area ofa page) should be 

incorporated within the     text, while larger ones may be presented on separate 

pages.  Table and figures shall be numbered chapter wise. For example, the fourth 

figure in chapter 5 will bear the number Figure 5.4 or Fig.5.4 

 

 Tablenumber and title will be placed above the table while the figure 

number and   caption will be located below the figure. Reference for 

Table and Figures reproduced from elsewhere shall be cited in the last 

and separate line in the table and figure caption, e.g. (after 

McGregor[12]). 

 

 Figures, tables, graphs should be positioned within  the  body  of  the  text  

immediately after  citation  and  should  not  be  positioned  separately.   

 

5. Units should be in SI format. (See A Note of SI Units, alreadycirculated). 

 

REFERENCES 

 

The list of references should appear as a consolidated list with references listed 

either alphabetically or sequentially as they   appear in the text of the thesis. If 

pertinent works have been consulted but    not specifically cited, they should be 

listed as Bibliography or General References. Spacing and font size should be 

consistent inside a single reference, and there should be double spacing between 

two different references. 

 

Reference Format 

 

For referencing an article in a scientific journal the suggested format should 

contain the following information: authors, title, name of journal, volume 
number, page numbers and year. 

 

For referencing an article published in a book, the suggested format should 

contain, authors, the title of the book, editors, publisher, year, page number of the 

article in the book being referred to. 

 



For referencing a thesis the suggested format should contain, author, the title of 

thesis, where thesis was submitted or awarded, year. 

 

A few examples of formats of references are given below and the student should 

be consistent in following the style. 

 

Journals 

H.E. Exner, “Physical and Chemical Nature of Cemented Carbides,” International 

Metals Review, 1979, v. 24, pp. 149-173. 

G.E. Spriggs, “The Importance of Atmosphere Control in Hard Metal Production,” 

Powder Metallurgy, 1970, v. 13, n. 26, pp. 369-393. 

 

Conference Proceedings 

H.F. Fischmeister, “Development and Present Status of the Science and 

Technology of Hard Materials,” Science of Hard Materials, R.K. Viswanadham, 

D.J. Rowcliffe, and J. Gurland (eds.), Plenum Press, New York, NY, USA, 1982, 

pp. 1-45. 

W.H. Baek, M.H. Hong, S. Lee, and D.T. Chung, “A Study on the Shear 

Localization Behavior of Tungsten Heavy Alloy,” Tungsten and Refractory Metals 

2, A. Bose and R.J. Dowding (eds.), Metal Powder Industries Federation, 

Princeton, NJ, USA, 1995, pp. 463-471. 

 

Books 

R.M. German, Powder Injection Molding, Metal Powder Industries Federation, 

Princeton, NJ, USA, 1990. 

 

Thesis 

 

J.L. Johnson, “Densification, Microstructural Evolution, and Thermal Properties of 

Liquid Phase Sintered Composites,” Ph.D. Thesis, The Pennsylvania State 

University, University Park, PA, USA, 1994. 

 

Technical Reports 

E.G. Zukas, P.S.Z. Rogers, and R.S. Rogers, “Experimental Evidence for Spheroid 

Growth Mechanisms in the Liquid Phase Sintered Tungsten Based Composites,” 

Informal Report: Los Alamos Scientific laboratory, USA, 1976, pp. 1-35. 

 

Patents 

V. Oenning and I. S. R. Clark, U. S. Patent No. 4988386, 1991. 

 

Journals in Non-English Language 

L. Weihong and T. Xiuren, “Tungsten Matrix in Cu-W Contact Materials by 

Impregnation Process,” 

Powder Metallurgy Technology, 1988, v. 6, n. 8, pp. 1-4. (in Chinese) 

 

 

 

Annexures 



 

1. Supplementary illustrative material, original data, and quotations too lengthy for 

inclusion in the text or which is not immediately essential to an understanding of 

the subject can be presented in Annexures 

 

2. Each annexure should be identified as Annexure1, Annexure 2,etc. 

 

3. It should also have a title. 

 

4. The annexures and their titles should be listed in theContents. 

 

5. Section and sub-section headings, equations, figures, and tables should  be  

identified as A.1, A.2, etc., in accordance with their appearance in anannexures. 

 

 

PLAGIARISM 

1. Guidelines for Students and Research Scholars to avoid plagiarism 

Students and Research Scholars are expected to conduct their research work in 

responsible and ethical manner. Research work submitted by each individual will be  

subjected to plagiarism test using software tools. A plagiarism certificate mentioning 

the degree of plagiarism in the report will be issued to each individual by the Faculty. If 

an individual is found guilty, the matter will be reported to the Academics and 

Examination department and penalties and sanctions will be imposed depending on the 

degree of plagiarism.   

2. General instructions for the Students and Research Scholars to avoid 

plagiarism 

a) Learn the conventions for citing and acknowledging sources while doing research 

b) Document your work by taking the note of the source you are referring 

c) Consult your guide when you are unsure of how to cite 

d) Write in your own words  

e) Develop comprehension and critical analysis skills 

f) Learn time management skill to explore the topic in depth and also to avoid last 

rush of submitting research work  

3. Guidelines for Faculty/Guide/Supervisor 

Each Faculty is expected to assume the responsibility of avoiding plagiarism at Under 

Graduate, Post Graduate and Ph.D. level to promote and maintain the academic 

integrity. Each Faculty is required to issue a certificate to the students and Research 

Scholars at Under Graduate, Post Graduate and Ph. D. level at the time of the 

submission of the thesis stating the extent of plagiarism in their research work. If any 

individual is found to be guilty the matter will be reported to Academic and 

Examination Department. If any Faculty is found to be issuing wrong information 



regarding the extent/degree of plagiarism on the certificate of any student or Research 

Scholar then severe action will be taken against the concerned Faculty.  Each Faculty is 

expected to become aware about the concept of plagiarism, kinds of plagiarism and 

methods to avoid plagiarism and how to use plagiarism detecting softwares. 

4.  General Instructions for the Faculty to avoid plagiarism 

a) State the MRU’s Plagiarism Policy to the students and Research Scholars in the 

beginning of your course clearly explaining the consequences of committing 

plagiarism acts. 

b) Teach the students and Research Scholars how to cite and acknowledge sources in 

the research work 

c) Explain clearly to the students and Research Scholars the difference between 

Quoting, Paraphrasing and Summarizing by giving examples 

d) Try to design new assignments every semester which encourage students and 

Research Scholars in exploring a topic in depth 

e) Help each student and Research Scholar in identifying the topic of research which 

will reduce the chances of plagiarism 

f) Encourage students and Research Scholars to develop habit of writing in their own 

words 

g) Make documentation of research work mandatory for students and Research 

Scholars 

h) Monitor the work of students and Research Scholars in phases by collecting smaller 

parts of assignment to keep a check on the progress and quality of the work 

i) Provide help to students and Research Scholars who face problems in documenting 

and using citing conventions 

j) Make use of software to detect the extent of plagiarism in the research work of the 

student and Research Scholar 

k) Issue Plagiarism Certificate to students and Research Scholars mentioning the 

degree of plagiarism in the report; 

l) Synopsis and full Thesis shall be uploaded on Shodagangotri and Shodhganga for 

widespread circulation. Plagiarism, if any shall be detected. This conforms to the 

direction of UGC. 



ANNEXURE 1 

 

 

 

THE TITLE OF THE REPORT SHALL LOOK LIKE THIS LINE 

 

(The title is in Times New Roman Font with 22-point size, bold, one and a half line 

spacing, properlycenteredandpositionedatthetop) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 

 

 

 

 

 

Pradeep Sengupta 

(Candidate’s name in Times New Roman Font, 14-point size in Bold Italics) 



ANNEXURE 2 

 

 

THE TITLE OF THE REPORT ON THE SECOND PAGE SHOULD LOOK LIKE 

THIS 

(Times New Roman, 22-point size, Bold and Centered) 

 

Submitted in partial fulfillment of the requirements 

of   the degree  

(4 lines gap) (Times New Roman, 12-point size, Bold, Italics and Centered) 

of 

(1 line gap) (Times New Roman, 12-point size, Bold, Italics, and Centered) 

Master of Technology 

in Electrical Engineering with Specialization in 

“Power and Energy Systems” 

(1 line gap) (Times New Roman, 14-point size, Bold, (Centered) 

by 

(1 line gap)  (Times New Roman 12-point size, Bold, Italics, and Centered) 

PradeepSengupta 

(1 line gap) (Times New Roman, 14-point size, Bold, Centered) 

 

 

DEPARTMENT OF ELECTRICAL ENGINEERING  

MANAV RACHNA UNIVERSITY,FARIDABAD 

 May 2011 

(1 line gap) (Times New Roman, 14-point size, Bold, Centered) 



ANNEXURE 3 
 
(A typical specimen of Acknowledgment) 
 
 

 

ACKNOWLEDGEMENT 
 

<Font Style Times New Roman ,size -16> 

 

Body Text 

<Font Style Times New Roman, Font size 12> 

  
 

This page is used to thank those persons who have been instrumental to the student in completing 

the degree requirements. Acknowledgement of grants and special funding   received to support the 

research/project work/thesis/dissertation also may be made on this page. 

 
 
 

1. Name of Student, Roll Number 

2. Name of Student, Roll Number 

3. Name of Student, Roll Number 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ANNEXURE4 

 

 

 

 

 

DECLARATION 

<Font Style Times New Roman ,size -16,Bold> 

 

Body Text 

<Font Style Times New Roman, Font size 12> 

 

 

 

 

 

I hereby declare that this dissertation entitled “TITLE OF DISSERTATION” byNAME 

OFSTUDENT (ROLL NUMBER), being submitted in partial fulfillment of the requirements for 

the degreeof Master of Technology in BIOTECHNOLOGY under Faculty of Engineering of 

Manav Rachna University Faridabad, during the academic year 2013, is a bonafide record of my 

original work carried out under guidance and supervision of NAME OF SUPERVISOR, 

DESIGNATION , DEPARTMENT and has not been presented elsewhere. 

 

 

 

 

 

 

Signature of the Student 

 

Roll No.



ANNEXURE 5 

 

 

Manav Rachna University, Faridabad 

Faculty of Engineering  

Department of ___________ 
 

Month, Year 
  

Certificate 
 

<Font Style Times New Roman ,size -16> 

 
<Font Style Times New Roman, Font size 12> 

 
 

 

This is to certify that the Dissertation Report entitled, “Title of the Project” submitted by Mr./Ms. 

“Name of the Student(s) (roll number(s))” to Manav Rachna University, Faridabad, India, is a 

record of bonafide Project work carried out by him/her under my/our supervision and guidance and 

is worthy of   consideration for the award of the degree of Master of Technology in Electrical 

Engineering with Specialization in “Specialization Name” of the Institute. 

 

 

 

 

 

 

 

 

 

Supervisor Supervisor 
 

 

Date: 



ANNEXURE6 

CONTENTS 

 

TitlePage i 

Certificate by the Supervisor iii 

Acknowledgement iv 

Declaration v 
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List of Symbols  

List of Tables 

List of Figures 

Abstract 

Chapter1 Introduction and Literature Review 1 

1.1 Section 1 

1.2 Section … 

1.3 Section … 

 

 

Chapter 2        Theoretical Study 

Chapter3 Experimental Study(Ifapplicable) 

Chapter4 Results andDiscussions 

Chapter5 Conclusions and Future Scope of Study References 

Appendix A 

Appendix B 
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ANNEXURE 7 

 

 

 

LIST OF SYMBOLS 

<Font Style Times New Roman, size -16 Bold> 

 

Body Text 

<Font Style Times New Roman, Font size 12> 

 

K Specific substrate utilization rateconstant 

kd Microbial decaycoefficient 

Ks Substrate concentration when growth rate is half ofmaximum 

Q Rate of wastewater flow to the aerationtank 

q Specific substrate utilizationrate 

Qe Effluent flow rate 

qm Maximum specific substrate utilizationrate 

Qr Rate of recycle sludge 

Qw Rate of sludge wasting from thereactor 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ANNEXURE 8 

 

 

 

LIST OF TABLES 

<Font Style Times New Roman, size -16 Bold> 

 

 

Table Page No 
 

Table 1.1 <Title of Table 1.1> 

 

Table 1.2 <Title of Table 1.2> 

 

             Table 2.1 <Title of Table 2.1>    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ANNEXURE 9 

 

 

LIST OF FIGURES 

<Font Style Times New Roman, size -16 Bold> 

 

 

Figure         Page No. 

     

 

Figure 1.1 <Title of Figure 1.1> 

 

 

Figure 2.1 <Title of Figure 2.1> 

   

 

 …………. 

 

 

 ………… 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

ANNEXURE 10 
 

(A typical specimen of Abstract) 
 
 

 

ABSTRACT 
 

<Font Style Times New Roman ,size -16 Bold> 
 
  

Body Text 

<Font Style Times New Roman, Font size 12> 

 

 

 

 

 

 

 

 

 

 

 

Keywords: Multiple Fingerprints, Harris Corner points, Zernike moments 
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